

ANNUAL RESEARCH FUND (ARF)
PROPOSAL FORM TEMPLATE


Note: Ministries should complete Sections A and B only for initial submissions. Any fields or subsections marked for completion by CSPS may be left blank.


	A.  RESEARCH SUMMARY

	1.	Research Title:
	

	2.	Proposing Organisation:
	

	3.	Expected Start and End Dates
	Start:
	End:

	4.	Research Project Summary
(Describe the policy issue that will be addressed by the research in not more than 200 words. The summary should include proposed methodology and policy outcomes.)
	

	5.	[To be completed by CSPS] Estimated Funding Required (BND):
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	B. PROJECT JUSTIFICATION

	6.	Significance: Why is this research important to the nation? What strategic problem and/or policy issue will the research address?

	Describe the following:

· What is the policy to be addressed in relation to the current priorities of the government and the general population (e.g. Wawasan and SDG goals)
· How will the analysis of the strategic and policy gap improve development outcomes for the country and/or sectors and population.
· What elements of the ministry’s strategic and work plan will it cover.
· What are the expected result/s of this research? Is it a new policy, a new strategic direction or anew programs and projects?


	7. Efficiency: Describe how the project proponent is prepared in undertaking this research.

	
Provide information on
· Is the research clearly formulated in terms of research problem to be addressed, outcomes, and work scope?
· Is there a parallel stakeholder collaboration mechanism for the research?
· [To be completed by CSPS]: Describe the skills and capacities of the research team/s (provide the list of the members including external consultants if any) 
· Is there an existing database of indicators that can be used for the project?


	8. Fiscal Sustainability:  Explain the medium and long term impact of the research to the ministry and the government

	
Show details on how the project can improve policy outcomes

· Identify savings that can be generated by implementing this research
· Provide steps that ministry can do to ensure implementation of project results including the development of a monitoring and evaluation system, if appropriate
· List all strategies to ensure stakeholder support to facilitate policy outcomes






	C. SCOPE OF WORK:

	Proposal must explain in the detail the following:
· The proposed methodology
· Workplan timeline and expected outcome schedule
· Identify potential sources of delay and challenges that could extend research implementation


	9. Proposed Methodology: (Explanation and justification)







	10. Anticipated Deliverables based on Timeline:  (Draw a GANTT Chart)

	11. Identify Potential Sources of Delay:





	D.  BUDGET 

	12. Budget Breakdown: 
Provide a breakdown of the project’s anticipated expenses. Examples are listed below. 


	Item
	Quantity
	Cost per unit
(BND)
	Total
(BND)

	E.g. Fieldworkers’ fees
	
	
	

	Tokens of appreciation
	
	
	

	Forum refreshments 
	
	
	

	External consultants’ fees
	
	
	

	…
	
	
	

	TOTAL 
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